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INTERNATIONAL INTERNSHIP AGREEMENT
This document defines the terms of the agreement BETWEEN
UNIVERSIDAD AUTONOMA DE MADRID
Faculty / Department: 

Director / Dean: 

Address: 

Tel: 0034
E-mail: 

AND THE STUDENT INTERN 
Surname and first name:  
Enrolled in diploma: 

Subject area: 




Academic year: 
Email: 
AND THE HOST ORGANISATION

Name: 

Represented by: 

Address: 

Tel.:


E-mail: 
INFORMATION ABOUT THE CURRICULAR EXTERNAL INTERNSHIP

Internship in the field of: 

Location of internship: 
 

Nature of Internship: 
Description of the training: please find attached the Internship Plan
Is this placement fully integrated in the curriculum of the trainee´s degree:  YES 
Dates of Internship (dd/mm/yyyy): 

· Start date of placement: 
· End date of placement: 

Number of days of actual presence: 
Working time (full time or part time): 
Comments on the working time (present at night, Sunday or public holiday):

Internship Tutor (Host organization):
Mr. /Ms.:  
Tel: 
E-mail: 

Academic tutor (University):

Mr. /Ms.: 

Tel: 0034
E-mail: 

In the event that the trainee fails to present him/herself to the company on the above starting date, the company should notify the School’s Placement Department of the fact within one week of the agreed starting date.

Article 1:  Purpose of the internship

The internship constitutes a period of observation and practical training. It is part of the university’s academic programme, providing students with a practical experience whose main aim is to help students become familiar with the working environment. It should give students the opportunity to apply the knowledge acquired to a field related to their future career.
The placement can in no way be assimilated to a job, the trainee is not an employee of the company.

Article 2: Internship rules
Students must abide by the host organization’s working day. The working day is defined in agreement with the professional tutor and the academic tutor.
During the internship, the intern remains a student of the university. It is supervised by a professional tutor working for the host organization and by an academic tutor appointed by the university.

The student agrees to join the collaborating institution on the date agreed, to comply with the given schedule and to respect the regulations established by the collaborating institution, and to maintain the necessary relation with the tutor in order to guarantee the development of the practicum internship. 

The intern is entitled to come back to the University during the internship to fulfill any academic commitments (classes, examinations) certified by the University.

Article 3: Programme and Subject
The internship programme will be established by the internship tutor at the host organization (the professional tutor) and the internship tutor at the UAM (the academic tutor). The host organization will define the duties and projects to be assigned to the trainee, which must be agreed beforehand with the university. Any significant modification to the assignment should be agreed with the academic tutor. 
Article 4: level of language competence

To be able to perform the tasks, the minimum level of language competence expected from the trainee by the host department/team should be: 
Article 5: Gratuity and Benefits in kind

The Host organization may grant the student a gratuity, the amount of which is left to the discretion of the Host organization. Amount (net per month): N/A not applicable
Living and lodging expenses are payable by the student, unless the host organization decides to make a voluntary contribution towards these expenses.

List of benefits in kind granted (meals, accommodation or reimbursement of expenses paid by the student for the internship):
Article 6: Welfare cover

Whatever the welfare system covering the student, all students must contact their health insurance scheme before leaving to find out what health cover is offered in the country where the internship takes place. 
The University will provide an insurance policy (assistance) that covers the costs of medical care and repatriation in the event of accident, sickness or death of the student.
If the internship takes place in the EEE or Switzerland, students must apply for the European Health Insurance Card at the Health Insurance Office, before leaving.

Article 7: Communications in case of accidents or sickness
In the case of accident or sickness, the student has to report this as soon as possible to the Insurance Company. 

In addition, the student must inform his/her internship tutor within 24 hours. And finally the student, or if he/she is unable to do so, the internship tutor, must inform UAM by recorded delivery mail of the circumstances surrounding the accident (date, place), together with the nature of the injury and the name and address of any witnesses, and enclose any medical certificates.

School’s Placement Department to be contacted:  
E-mail: 

Tel: + 34                                                   
Article 8: Civil liability and insurance

Each of the parties hereby declares they are covered for civil liability. 
The University has hired an insurance policy (assistance) that covers the student for private civil liability during the internship.

When the host organization supplies a vehicle for the intern’s use the host organization must check beforehand that the vehicle’s insurance policy covers use by a student intern and that the student has a valid driving license.

When the student uses his/her own vehicle or a vehicle loaned by a third party within the framework of the internship, he/she must expressly declare this usage to the insurer of the vehicle and, if appropriate, must pay any premium related thereto.
Article 9: Discipline 

During the internship, the student is subject to the disciplinary code and internal regulations of the host organization, in particular regarding the working hours and hygiene and safety regulations in force.
The university alone remains competent to pronounce any disciplinary sanctions. Should the case arise, the host organization will inform the University of any failings on the part of the student intern and will forward proof thereof.
In the event of a particulary serious fault in terms of the disciplinary code, the host organization reserves the right to terminate the student´s internship, while respecting the provisions stipulated in Article 9 herein.

Article 10: Internship evaluation and report
At the end of the internship, the host organization will send an evaluation on the trainee’s performance and the quality of the work undertaken to the School’s Placement Department.
If the trainee has to provide a placement report, the latter is obliged to communicate this to the professional tutor beforehand submitting it to the University; the host organization is entitled to modify the contents in order to protect any information that it may consider to be of a confidential nature. 
Article 11: Absence and Suspension of the internship
11.1 – Temporary suspension
During the internship, the intern may benefit from leave of absence (holidays) if the overall minimum duration of the internship is duly respected.

The student must inform the collaborating institution with sufficient warning of any absence that can be foreseen, and must provide appropriate.
If any periods of practicum have been missed because of such permissions, the end date of the internship may be extended for a period equivalent to the time missed because of such permission, if this extension is communicated before the end of the period initially agreed with the UAM.

Should a temporary suspension of the internship occur for any other reason (illness, maternity, non-justified absence, etc.), the host organization shall inform the University by letter. 

11.2 – Termination 
Should one of the parties wish to terminate the internship, this party shall immediately inform the other parties in writing. The reasons put forward shall be examined in close consultation with all parties. The final decision as to whether the internship shall be terminated shall only be taken at the end of the consultation period. 
11.3 – Prolongation 
Any extension of the internship must be approved.

Article 12: Duty to respect confidentiality and discretion
Interns undertake not to use the information collected or obtained by them for publication or communicate such information to third parties under any circumstances without the prior written agreement of the tutor of the host organization, including the internship report. 
In the framework of the confidentiality of the information contained in the report, the host organization may request a restriction in terms of the diffusion of the report, or even that certain confidential parts be removed. This undertaking is valid not only for the duration of the internship, but also after it has ended. The intern undertakes not to keep, take away or make a copy of any document or software whatsoever belonging to the host organization, except with their express consent. 

Article 13: Intellectual property

When the intern’s work gives rise to a creation protected by copyright or intellectual property rights (including software), should the host organization wish to use it, and if the intern agrees, a contract must be signed between the intern (author) and the host organization. 

The contract must also stipulate the scope of the rights transferred, any exclusivity, the destination and media used, the period of transfer and, if appropriate, the remuneration due to the student for the transfer rights. 

Article 14: Immigration

In order to comply with the law, the foreign trainee must ensure that he/she holds a valid resident permit. By signing this agreement, it is hereby considered that the trainee expressly agrees to the contents within.

In order that this be given all full and due validity, the parties hereby sign three copies of this document in the place and on the date indicated.

	Universidad Autónoma de Madrid

(Signature and seal)                

(Name and Surnames institution representative)
(Position)

Date:
	The student 

(Name and Surnames)
Date:
	Hosting Organization 

(Signature and seal)

(Name and Surnames institution representative)
(Position)

Date: 


Please sign as many original version of the document as signatories, and send a scanned signed copy to practicas.cooperacion@uam.es
Attached: Confidentiality notice and Internship Plan

Confidentiality notice to be signed by the hosting organization
Notwithstanding the obligations arising from the nature of the International Practices Agreement signed on ____________(day) with the Universidad Autónoma de Madrid(UAM), 
in accordance with the regulatory regulations for the protection of Personal Data in the European Union, ________________ (hosting organization) undertakes to keep secret all the data and information provided by the UAM and that are relevant to the development of the terms of the aforementioned Agreement. 

In particular, it must maintain maximum confidentiality regarding the personal data of the students / teachers who participate in the International Internship Program, and whose treatment is necessary for the implementation of the Agreement; not being able to reveal any information data to any other party, related or not, without the prior written consent of the interested party. 

___________________ (hosting organization) undertakes to instruct the personnel who will be in charge of receiving the personal data, and must sign the corresponding confidentiality agreement if necessary, of their obligation to receive, process and use the personal data received as confidential and intended solely for the purpose of the Agreement, in the same terms in which it is established in the present instrument.

Only the people authorized to receive the personal data of the participants in this Program will be allow to access it within the organization. 

_____________________ (hosting organization) agrees not to process, use, exploit, or disclose personal data to any person or entity for any reason in contravention of the provisions of this instrument, unless expressly authorized in writing by the individual concerned.
(Name, date, signature and sea

Vice Rector for students and employability notification to be signed by the hosting organization

RESPONSIBLE DECLARATION OF THE collaborating entity
[image: image1.jpg]

ON THE COMPLIANCE OF THE REQUIREMENTS FOR THE PREVENTION OF HEALTH RISKS DERIVED FROM THE SANITARY CRISIS BY COVID-19 IN RELATION TO THE EDUCATIONAL INTERNATIONAL INTERNSHIP AGREEMENT
OF EXTERNAL PRACTICES WITH THE UNIVERSIDAD AUTONOMA DE MADRID
Mr./Ms.                                    
, with identity document                                          , in his capacity as legal representative of the entity mentioned above, he/she declares by means of this document that the entity complies with the provisions of the Royal Decree, 592/2014, of July 11, which regulates the external academic practices of university students, and especially the provisions in the section f) of Article 9.1
, as well as the provisions of Royal Decree-Law 21/2020, of June 9, on urgent measures of prevention, containment and coordination to deal with the health crisis caused by COVID-19 (see annex ).
It also SHOWS:
1. That the students of the Universidad Autónoma de Madrid (UAM) are authorized to carry out face-to-face training tasks at the institution's facilities to comply with the training plan described in the corresponding annex of external practices.

2. That the entity that I represent meets the requirements of the occupational risk prevention regulations and that it has adopted the appropriate measures to face the risks derived from the SARS-CoV-2, including these measures for the students who carry out external practices in the entity.

3. That prior to their incorporation, the student will be informed and trained in external practices on the risks inherent in the activity and the protective measures that must be adopted, with special attention to the indications and recommendations of the health authorities related to COVID-19.

4. That the individual personal protection material necessary to minimize the risk of contagion of the SARS-CoV-2 will be provided to the students in external practices.

5. That the entity does not have any Temporary Employment Regulatory File active in the department in which the students of the Autonomous University of Madrid are going to carry out their external practices and that fully complies with the labour regulations.

6. That in no case will carry out the training tasks the student with symptoms compatible with COVID-19, who has been diagnosed with the disease and who has not completed the isolation period required by the health authorities or the found in a period of home quarantine for having had close contact with someone with symptoms or diagnosed with COVID-19.

7. That it is in a position to document all the information provided in this declaration to the Autonomous UAM and that it undertakes to update it in the event of modifications.

I sign this responsible statement in                                                   , at signature date
	ANNEX. Extract from the Royal Decree-law 21/2020, of June 9,  on urgent measures of prevention, containment and coordination to deal with the health crisis caused by COVID-19
Article 7.  Workplaces. 

1. Without prejudice to compliance with the occupational risk prevention regulations and the rest of the applicable labour regulations, the owner of the economic activity or, where appropriate, the director of the centres and entities, shall:

a)  Adopt ventilation, cleaning and disinfection measures appropriate to the characteristics and intensity of use of workplaces, in accordance with the protocols established in each case.

b)  Make soap and water available, or hydroalcoholic gels or disinfectants with virucidal activity, authorized and registered by the Ministry of Health for hand cleaning.

c) Adapt working conditions, including the arrangement of workplaces and the organization of shifts, as well as the use of common places to guarantee the maintenance of a minimum interpersonal safety distance of 1.5 meters between workers. When this is not possible, workers should be provided with protective equipment appropriate to the level of risk.

d) Adopt measures to avoid the massive coincidence of people, both workers and clients or users, in workplaces during the times of predicted greatest influx.

e) Adopt measures for the progressive reinstatement of face-to-face jobs and the promotion of the use of telework when possible due to the nature of the work activity. 
2.  People who present symptoms compatible with COVID-19 or are in home isolation due to a diagnosis by COVID-19 or who are in a period of home quarantine due to having close contact with someone with COVID-19 should not go to their workplace.

3.  If a worker begins to have symptoms compatible with the disease, the telephone number authorized or corresponding health centre will be immediately contacted, and, where appropriate, with the corresponding occupational risk prevention services. Immediately, the worker will put on a mask and will follow the recommendations indicated, until his medical situation is evaluated by a health professional.


International Development Co-Operation Internship Program- UAM
INTERNSHIP PLAN
(Attached to the International Internship Agreement)
1. GENERAL DETAILS (to be completed by the Hosting Organization1)
	Complete name of the Student:
	

	Name of the Hosting Organization
 and identification number:
	

	Name of the Professional Tutor at the 

Organization (E-mail and telephone):
	

	City, department and country:
	

	Hosting Organization contact details: 

(Web and telephone –please provide the international codes-)
	


2. ACADEMIC DETAILS (to be completed by the Faculty and the Student)
	Name of the Faculty:
	

	Name of the Academic Tutor 
(E-mail and telephone):
	

	Number of ECTS credits and subject of credits recognition:
	

	Dates of the Internship (1-3 months)
	From: 
	To:

	Schedule (hours/day): 
	Total number of hours:


3. ProjecT DETAILS OF THE STUDENT’S COLLABORATION (to be completed by the Hosting Organization)
	Name and subject of the Project: 

	Organization and Project overview (scope of action of the entity, and information about the project in which the student will participate):



4. Activity PLan and Task to be acoomplished by the STUDENT (to be completed by the Hosting Organization)
Please detail below the Activities and Tasks related to the participant student's internship project being (a.) Activity: action carried out to achieve a specific Objective of the project. Example: “environmental awareness of the local community”, and (b.) Tasks: actions that carry out an activity. Example: 1. Design of monthly environmental education workshops for primary school teachers; 2. Meetings with community leaders and companies in the local tourism sector, etc.

	Activity # 1:
	

	Tasks:



	Activity # 2:
	

	Tasks:



	Activity # 3:
	

	Tasks:



	Activity # 4:
	

	Tasks:




(PLEASE ADD AS MUCH AS DETAILED TASKS)
5. ON-LINE INTERNSHIP (to be completed by the Hosting Organization)
The project or Internship Plan will include, provided that the academic conditions are met and within the possibility and real need of the destination entity, a proposal of activities to be carried out in a non-face-to-face way as an adaptation to an impossibility of carrying out international mobility due to the health crisis caused by COVID19.

	Online activity # 1:
	

	Tasks:



	Online activity # 2:
	

	Tasks:



	Online activity # 3:
	

	Tasks:



	Online activity # 4:
	

	Tasks:




(PLEASE ADD AS MUCH AS DETAILED TASKS)

	This document has been completed by (please indicate name, position and date):


	Faculty/ approval (please indicate name of Vice- Dean and date of approval):



Please complete and attach if needed:

 FORMCHECKBOX 
 A specific student’s profile is attached to this DOCUMENT THAT details: (A.) Area of studies preferred. (B.) Skills required. (C.) Language.

� During the realization of the external academic practices, the students will have the following rights: (…) f) �to receive, from the collaborating entity, information on the safety and occupational risk prevention regulations.


� NGO/Spanish Foundation working on Development Cooperation projects in the South, or local NGO working on purposes related to the scope of the �HYPERLINK "https://www.google.es/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwjwiq2ax5POAhVFExoKHYkKDQQQFggtMAA&url=https%3A%2F%2Fsustainabledevelopment.un.org%2F%3Fmenu%3D1300&usg=AFQjCNEIM2U7dZXvPi8Bd07eqFZMKVsVeQ"��UN Sustainable Development Goals� (community development, the fight against poverty, social exclusion, access to health and universal education,etc).
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